RESOLUTION NO 3 OF 2011
RATIFICATION OF COLLECTIVE AGREEMENT:

AGREEMENT ON THE ESTABLISHMENT OF SPECIAL LEAVE FOR THE
DEPARTMENT OF ENVIRONMENTAL AFFARIRS (DEA)

Noting, the provisions of sub rule 14.5 and sub rule 14.6 of the Governance
Rules, requiring Council to consider the ratification of an agreement in terms of
sub rule 14.4

Also noting, the provisions of sub rule 14.7 of the Governance Rules on the
status of such ratified agreement

Council in the meeting of the 21% October 2011 considered the agreement
presented for ratification and agreed by decision of the Council to ratify such
agreement.

This agreement therefore becomes an agreement of the Council for purposes
of review and dispute resolution as per the provisions of the Governance Rules
as from the date of ratification.

The Constitution of Council as per clause 16.13 determines the numbering of
this Resolution.

Parties are required to ensure the implementation of the agreement as per
clause 4(f) of the main agreement and sub rule 5 of the Governance Rules.

Date: 21 October 2011

Place: Centurion

/’%

Sharlaine Oodit
Secretary to Council
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COLLECTIVE AGREEMENT NO 1 OF 2011; CONCLUDED IN THE DEPARTMENTAL BARGAINING
CHAMBER FOR THE DEPARTMENT OF ENVIRONMENTAL AFFAIRS

[SPECIAL LEAVE COLLECTIvVE AGREEMENT]

Resolution Number

BACKGROUND

The purpose of this policy Is to reguiate employees' absence from duty by means of granting
leave of absence within the framework of provisions and measures as set out in this policy

3. MANDATE AND LEGISLATIVE FRAMEWORK
This collective agreement is mandated by the following legislation:
(a)  PscBC Resolutions applicable o special leave;
(b)  Public Service Regulations, 2001, as amended;
{¢)  Determination on Leave of Absence in the Public Service, as provided by the
{d)  Basic Conditions of Employment Act, 1997, as amended; and
(e) Labour Relations Act, 1895, as amended: and
(f)  Anyother legistative provisions applicable (to specia| leave) in the public service,

4. SCOPE OF APPLICATION

The Department acknowledged that circumstances may exist which require special or exira-
ordinary leave for employees. The collective agreement is applicable to all employees of the

Department who are appointed permanently, on probation or on contract for a period of 5 year
or longer,

5. COLLECTIVE AGREEMENT ST ATEMENT
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6.1

6.2
6.3
6.4

6.5

6.6
6.7

8.1

8.2

DEFINITION OF TERMS

"Aegrotat examination® means an examination granted to a student who could not write the
initial examination ag aresult of illness or injury;

“DDG” means a Deputy Director-General of the DEA,
“DEA” means the Department of Environmenta Affairs;

“DG” means the Director-Genera of the DEA;

“Sabbatical leave™ means a period of leave from work granted fo an employee to conduct
research in a field of study that falls within the strategic objectives of the Depariment. That

(a) Relevant line managers or supervisors are responsible for approving all categories of

(b)  Managers or Supervisors must ensure that the employee has sufficient leave credit in
that category and has not exceeded the allowed limit before they approve any special
leave application,

SPECIAL LEAVE FOR PREPARATION AND WRITING OF EXAMINATION

from the relevant recognized educational institution.

Preparation for examinations

E)] An employee may be granted 1 (one) working day special teave with full pay in order to
maximum of 8 (gight) warking days in each special leave cycle.

(b) Special leave to Prepare for examination shall not be granted to employees taking a re-
examination for a supplementary and/or fajleg subject or course.

Writing of examinations

NN
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(b) Special leave for writing examinations may be granted to émployees who are writing a
subject or a courge for the second time but will not be granted fo those who are writing
for the third time,

(o) The examination refeed o here may include ordinary school subjects, further

education angd training (FET) courses, tertiary education courses or courses offered by
Pavate institutions,

(d) The employer may consider applications, on merits, from employees writing aegrotat
examinations,

9, SPECIAL LEAVE FOR PURPOSES OF CONDUCTING RESEARCH AND THESIS WRITING

(a) be granted special leave with fu|l pay, noi exceeding the maximum of
d

Employees may
7 (seven) Working days jn each special leave cycle, for plrposes of conducting
research or preparation for a dissertation or thesis.

(b)  An application for this type of leave myst pe done in writing ang must be accompanied

(c) This special leave provision shali not be granted for g second time to employees for
conducting research o writing a thesjs if Such employee faileq the subject or course for
which the special leave wag laken.

10.  SPECIAL LEAVE FOR PART TIME STUDIES AND PRACTICAL WORK

10.1 Employees may be granted special leave with fy| Pay, not exceeding the maximum of 7
(seven) working days in each Special leave cycle, for purposes of:

(@  Studies that require the performance of practical work of practice teaching for a
particular period annually;
(b)  Attendance of compulsory block weeks or Preparatory courses with a view fo sit for a

(c) Submission of z portiolio of evidence gfier attending a course inifiated by the

(d) Practical work required as 3 prerequisite for registration in a particular profession: or

(e) Attending training in the case of people with disabifities.
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10.2

10.3

11,

1.1

11.2

113

11.4

11.5
11.6

Special leave provision shall not be granted for a second time to employees for part time

studies and practical work if such employee failed the subject or course for which the special
leave was taken.

SABBATICAL LEAVE

DEA recognizes the necessity for its staff to acquire new and enriching experiences and to
secure uninterrupted time for research, and therefore eéncourages and supports the granting of
sabbatical leave to its staff members,

Sabbatical leave with full pay that may be granted to an employee shall not exceed 6 (six)
months.

The Director-General may, as an exception, grant sabbatical leave exceeding 6 (six) months
under the remunerative conditions as he or she may determine,

The following criteria will be used in considering applications for sabbatical leave:
(a) An application for sabbatical leave must be done in writing;
(b)  The applicant must have served DEA for a minimum period of 3 (three) years;

(c) An employee's application must clearly indicate how the granting of such leave will
benefit both him/her and the Department;

(d) The research field in which an employee wishes to be granted sabbatical leave for,
must fall within the strategic objectives of the Department:

(€)  The applicant must also explain the operational arrangements agreed betwgen
him/her, histher supervisor, and the Branch Head (Deputy Director-General) regarding
the period of absence as a result of the sabbatical leave;

(f) If sabbatical leave is granted, the Department shall not assist the applicant with study
fees or payment of travel and subsistence costs;

(9) Only one sabbatical leave may be approved for an employee in a period of 4 {four)
years,

The authority to approve applications for sabbatical leave is vested in the Director-General.

In" considering applications for sabbatical leave, the Director-General shall take into
consideration the recommendation of the Branch Head (Deputy Director-General).
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1.8

11.9

11.10

12.
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14.2
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Failure 10 submit 5 fepert within the prescribed period wil result in the sabbatica) leave o be
converted to unpaid leave,

If an employee resigns before serving the equivalent of the period granted 1o himher as paid
sabbatical leay , hefshe will be held ﬁnanciaﬂy liable for the said period or the remainder
thereof.

SPECIAL LEAVE FOR PURPOSES OF ATTENDING NATIONAL AND INTERNATIONAL
SPORTING EVENTS '

An employee may be granted special leave with fy| pay not exceeding 5 (five) working days in
each spegial Jeaye tycle when selected by a recognized amateur sports assogiation to: '

8 Take part on a voluntary basis as a member, coach, referee Or manager of an
Organized sports group,

Any other application for specia leave 1o attend/participate in 5 nationalfintemational sporting

Employees are required to provide documentary proof of appointment or selection to participate

In Sporting events when applying for this type of leave,
SPECIAL LEAVE FOR PURPOSES OF RESETTLEMENT

An employee is not regarded as being absent from dufy in the Tollowing instances:
1421 When he/she is Subpoenaed o appear as a:
(a) Witness-
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15.
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(b)

14.22

14.23

14.24

14.25

1428

(a)

(c)

(d)
1427

14.2.8

Before a commission or commitiee of enquiry appointed by the State; or

Atan inquest; or

Defendant or co-defendant in a civil court case arising from his or her official duties and
in which the State has a diregt interest:

When hefshe is appointed by the Independent Electoral Commission to assist with
pariamentary eletions:

When he/she assists or represenis an employee during a disciplinary or miscondugct
inquiry or during an investigation into 5 complaint or grievance;

When hefshe assists or represents an employee in conciliation proceedings as
indicated in section 135 (4) of the Laboyr Relations Act, 1995;
When he/she js:

The area in which he/she is working is struck by a natural or manmade disaster ang
the head of Department is satisfied that it js impossible for the person concemed at
that time to continue with hisfher official duties.

Due to the fact that the Human Resource ofﬁcé does not keep records of thjs category of
special leave, line managers or supervisors must keep their own Tecords to control these types
of absences,

SEGREGATION OR ISCLATION ON MEDICAL INSTRUCTIONS

Special leaye may be granted to an employee who has been Quarentined as a result of



16.

16.1

16.2

16.3

16.4

16.5

17

18

DEA

granting of special leave shall be subject to the submission of a certificate by a registered
medical practitioner indicating the period of and reason for segregation or isolation,

LEAVE FOR PURPOSES OF TREATMENT FOR ALCOHOL AND SUBSTANCE ABUSE

Special leave for the purpose of rehabilitation or treatment for alcohol and substance abuse
may be granted to an employee (excluding an employee on probation) who;

(a) has completed more than 12 (twelve) months satisfactory service in the Department
and hisfher appointment has been confirmed as permanent:

(b) has been found to be abusing alcohol and/or other substances to an extent that such a
habit has a negative impact on his/her work performance; and

(c) is willing to be rehabilitated.

An employee may be granted up to 22 (twenty two) working days paid leave for purposes of
rehabilitation in a generally recognized institution offering rehabilitation services. The granting
of such leave will be subject to a recommendation and referral for rehabilitation by the
Department's Employee Wellness & Occupational Health component. Should an employee
require more special leave days than the 22 (twenty two) working days initially granted, a valid

A full medical report outlining the progress made in rehabilitating the employee must be
submitted to the Department at the end of the rehabilitation period. Should an employee fail to
complete the rehabilitation programme, the special leave granted to himher wil be converted
to annual leave and if he/she does not have sufficient annual leave credit, unpaid leave will be
granted.

In addition to the medical report mentioned in 16.3 above, the employee’s supervisor must
submit a progress report to the Senior Manager on a Quarterly basis regarding the employee’s
progress after retumning from rehabilitation.

The maximum special leave that may be granted to an employee for rehabilitation purposes
during histher employment in this Department shall not exceed 44 (forty four) working days.

ENQUIRIES

The Directorate: Human Resources Management may be contacted for enquiries or further
guidance with regard to the special leave matters.

MONITORING AND EVALUATION

This collective agreement shall be reviewed biannually or whenever it is necessary and aligned
with applicable Jegislation.
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19 DISPUTE RESOLUTION

Ifthere is g dispute abouyt the interpretation or application of thig agreement any party may refer
the matter to the Council for resofution in terms of the dispute resolution procedure of the
Coungil.

(B —_—
This is done and signeg at  {RET OCiR onthis 25 dayof_MNRUY  ogy4 by the
following fepresentatives duly mandated by thejr j ions:

ORGANISATION

| Depariment of Environmenta
Affairs

On behalf of Labour Organisations

ORGANISATION REPRESENTATIVE ,
NNV 5 7/ —
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